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1. TepMMHBI 1 OnpeeICHUS

1.1. ABTOMaTH3HpOBAaHHOE pabouee MeCTO — MPOrPaMMHO-TEXHHYECKUH KOMILIEKC,
IpeHa3HaueHHBIHN A aBTOMATU3AlMH A TeIBHOCTH OIPENETIEHHOIO BHA.

1.2, ndopmanmonras cucreMa IEPCOHATBHEIX NAaHHBIX — COBOKYHHOCTB COMCPIKAIIHXCH B
0a3ax JAaHHBIX MEPCOHANBHBIX J@HHBIX M OOecrmeuuBalomMX HX 00paboTky MH(OpPMAIHOHHBIX
TEXHOJIOTH ¥ TEXHUUYECKUX CPEICTB.

1.3. O6paboTKa MepCOHATHHBIX JaHHBIX — JE00OE AeiicTBHE (OIepaius) UM COBOKYIIHOCTb
AedicTeuii (omeparuif), COBEpIIAGMBIX C HCIOJH30BAHHEM CPEICTB aBTOMATH3aluM HiId Oe3
HCIIONB30BAHUS TaKWX CpPEACTB ¢ TIEPCOHAIBHBIME JaHHBIMM, BKirodas cOop, 3amucek,

' CUCTEMATH3aIMI0, HaKOIUICHHWE, XpaHCHHe, YTOYHeHHE (OOHOBIEHHE, H3MCHEHHE), H3BICUYCHHE,
HCIIONB30BaHKe, Mepenady (pacipocTpaHeHHe, IpeNoCTaBleHHe, [OCTyH), o0e3nn4rBaHUe,
OIIOKMPOBAaHUE, YOAJICHAE, YHUYTOXKEHUE IICPCOHATBHBIX JaHHBIX.

1.4. Koudpunennuanpaocts uHpopMarmu — 00sg3aTenbHOE JUId  BBIIOJHEHHS JIMIOM,
NOJIyYMBIIAM IOCTYI K ONpeAeNeHHoH wuHbOpMamyun, TpeGOBaHHE HE IepesaBaTh TaKyko
HHGOPMAIHIO TPETHIM JIHIaM 0e3 corilacus ee 001amaTens. '

1.5. TlepconanbHbie naHHbBe — obas HHbOPMAIHS, OTHOCAAICS K IPIMO HIH KOCBCHHO
OIpeIEIEHHOMY WM OIIpeeieMOMy Gu3mdecKoMy JuIly (CyOBEeKTY NEPCOHANBHBIX JAHHBIX).

1.6. TTormp3oBaresns MHGOPMAIHOHHOW CHCTEMBI nepchaanBIx IaHHBIX — pabOTHEK, *
OCYIIECTRILIOMME 06pab0TKy IepPCOHANBHBIX JAHHBIX B HHYOPMALMOHHOMH CHCTEME [IEPCOHANBHBIX
JAHHEIX. ’ ' :

1.7. CpenctBo 3ammTel HHQOpMANMH — IIpOTrpaMMHOE  OBecIedeHre, IMPOrPaMMHO-
ammapaTHOe ObecIedeHHe, amIapaTHoe 0GecleYeHre, BEMECTBO MM MaTepHall, [peIHa3HAYCHHOe

HIIH HCIIOJIB3YEMOC JIsI 38U ThI I/IH(I)OpMaI_II/II/I.
. -

1. OO6mmue mooKeHHSA

2.1. Hacrosmas HMucTpykuus mo mapoipHO# 3amurte mHbopMamuu B MBOVY r.Kepau PK
CIIINel mm.B.JyOununa (nanee — HCTPYKIKS) ycTaHABIMBAET TPEOOBAHUA B OTBETCTBEHHOCTE IIPH
OpraHM3aiuy [apodbHOM 3almuTel MHGOPMAIMH, a TaKKe ONpeleiieT IOPAIOK KOHTPOJA 3a
HeficTBUAMHE  IOJB30Barelell ¥ OOCTYXKHBAiOIETo IepcoHada HHGOOPMAIMOHHBIX CUCTEM
" mepcoHaNBHBIX NaHHbIX (nanee — VICII/IH) npu paboTe ¢ mapoirsaMu.

2.2. TpeGopanus Hacrosimeil MHCTpyKIMH SBILSZOTCA 00S3aTENbHBEIMH Ui HCIIOJHEHUS
BceMHu Tmoib3oBareisiMH ¥ aamueucrparopaMu HCIITa B MBOVY r.Kepum PK CIIINel
v B.Jlybunnna (manee — VYupexieHue), HCIONE3YIOMME B CBOeid paboTe cpencTsa
BEIYUCITUTEEHON TEXHUKH.

2.3. Bce nonesosarenu u aamurauctpatopbl UCIITHYUpexneHns, UCHONb3YIOIME B CBOCH
paboTe cpemcTBa BBIUMCIMTENBHOM TEXHHKH, JODKHEL OBITH O3HAKOMIEHBI C TpeGOBaHMSMH
HacTosmeil MHCTPpYKIIMK IO IOAIIHUCS. /

2.4. Hacrosmmas WHCTpyKIMS SBISETCA [ONOJHEHHEM K JCHCIBYIOIIMM JIOKQTBHEIM
HOPMAaTHBHEIM aKTaMm (BHYIPEHHHM IOKYMEHTaM) IO BompocaM obecriedeHHs 6e30MacHoCTd
CcBeIeHMH KOHQUIEHITHANTLHOTO XapaKkTepa, B TOM YHCIIe U IePCOHANBHEIX JaHHEX (nanee — [1/1H), u
HE HCKIIFOYAET 00543aTeIbHOTO BHITOJHEHHS UX TPeOOBAHHIHM.

2. TpeboBanus, npexbuB/IsTeMble K HIeHTHQHKATOPAM (KOJaM) H IAPOJIAM (HOPIIOK
dopMupoBaHE ¥ 00paMIeHMs] C HIMH) -
3.1. Asropusauus monszoBarenedACIIIH ocymecTBIseTcs MyTeM BBOJAA HACHTHQUKATODA

W/WITH TTapOJIsL.
1



» 3.2. Tpebopanus K GOPMUPOBAHHMIO IIAPOTICH U obparieHunIo ¢ HUMH.

"% 3.2.1. Tlapons dopmupyercs OpH CO3IAHHH YYETHOH 3al¥CH OTBETCTBEHHBIM obecrneueHue
6esomacuocts [l B MICTIMa wnu agvuauctpatopoM MCIIJIH, npy nepBHYHOM BXOJAC B yUIETHYIO
3aIIHch apoIh HODKEH ObITh M3MEHEH BIaleNblieM. -

3.2.2. Buagenbibl IMYHEIX Haposiei 00s3aHbl 00ECICUNTE UX TAHHY.

3.2.3. Tlapomm reHepUpYIOTCs C YIETOM CIEAyIOIIX TPeOOBaHNiA:

—  HapoiIk JOJDKEH 3HATh TOJNBKO €0 BIIaIeNnely;

—  JUIMHA [apoJis HOJDKHA OBITH HE MEHee 8 CHMBOIIOB;

— B mapone o0S3aTENFHO JOJDKHBL LPHUCYTCTBOBATh Kak IHGPEL, Tak ¥ OyKBEI Ha
BEpXHEM ¥ HYDKHEM PErUCTpax;

— paponp He JOJKEH BKIIOYATh CMBICIOBYIO Harpysky = (uMeHa, (amumid,
HAMMEHOBAHHS OPraHM3aIlUi, YIIMI, TOPOJOB U T.A.), OOMIENPUHITEE COKPAIICHHS
(userOl, password02 # T.I.) ¥ TIOCIENOBATENbHBIC COYCTAHMS KIABHII KIABAATYPBI
(qwertyOl, Unyken12);

—~  MaKCHMAIbHbI CpoK jeficTBrs mapois coctanmseT 120 ruei;

—  MUHHAMAIBHBI CPOK JEHCTBHS PO COCTABIIAET 2 JHS;

_  KOIMYECTBO HEYNAYHBIX MOMBITOK BXOJA B CHCTEMY, IPHBOJALIEC K OIOKHPOBKE
y4eTHOH 3aNHCH HOJIB30BaTelA JOJUKHO OBITh He Goree 6.

3.2.4. TpeGopanus K (GOPMHPOBAHHMIO TIApoNiel  OOECIEUMBAIOTCS — TEXHHYECKAMMU
BO3MOXKHOCTSIME HCTIONB3YEMBIX ONEPANHOHHBIX CHCTEM, CPEICTB 3allMTHl HHQOpMAMK M
MH(HOPMAITMOHHBIX PECYPCOB. -

3.2.5. IMonuas miaHOBas CMEHA IIAPOJICH IOMB30BATENEH NOIDKHA IPOBOIUTECS PEryIsIpHO,
HE peXe OJHOro pasa B IONroja. Bmemnanosas CMEHa IApoJisi MPOM3BOIUICS B CIyHac €row
KOanoMeTéum/I, a Taxoke 1o mpockoe mone3oBaTenaICTIIH.

3.2.6. Xpauenme nompzoparesivulICIIJIa3Hadenrid CBOMX IIaponed Ha OyMa)kKHOM
nocureine SAITPEIEHO.

3.2.7. Tlonp30BaTenp HE HMEET IpaBa COOOIMUTH JHYHBIA [ApoNb JPYTHM JIHLAM
~ (paspemaeTcs TONBKO C COIIACOBAHMA OTBETCTBEHHOIO 3a. obecrieuenne O€30IaCHOCTH HIIH
apvuaucrparopa MCTI/IH Npy HaIUHHHE TeXHOTOTHIECKOH HEOOXOMUMOCTH MCTIONB30BAHNS HMCH
maponiei paGOTHHKOB B MX OTCYTCTBHE B CJIy4ae BOSHUKHOBEHMS HEeITaTOHBIX cutyanuii, dopc-
MaXOPHBIX 06cTOsTENECTB U T.0L [lo BO3pameHuio paGOTHHKH 00s3aHbl Cpa3y XK€ CMEHHWTL CBOH
TIApOJIH Ha HOBBIE 3HAYEHHS COTTIACHO JAHHON VHCTPYKIMH).

3.3. Tlopsmox cMeHsl mapoleif M HUEHTHQUKATOPOB IPH M3MEHEHHSX B OPraHH3allMOHHO-
IMTaTHOM CTPYKTYpE (KafpOBBIE IEPECTAHOBKY, YBOJIBHCHAC pabQTHUKOB):

3.3.1. Ilpu mpexpaimneHuy AEHCTBHS TPYAOBOTO JJOrOBOPA C pabOTHUKOM BCE CO3JAHHBIC JUIS
3TOro paGOTHHKA ydeTHBIE 3aIuc (IOIB30BATENBCKOS M) TIOJIEKAT OIOKHPOBAHUIO HE HO3MHEE,
yeM B JeHb yBoIbHenus paboTauka. [lonHoe ynanenue YYETHBIX 3amvceil IPOM3BOIUTCS B TCUCHHH
5 paGounx Jiel co AHs yBONbHEHRMS paboTHHKa. OCHOBAHUEM JULA OIOKMPOBAHUS U IIOCTEMYIOIIETO
yHaneHus yIeTHBIX 3almcei paboTHUKA SBISETCS 3adBKa, HPEICTaBICHHAs HENOCPEICTBCHHBIM
PYKOBOTHTETEM YBOJIBHSIEMOTO HE TIO3IHEE, 9eM 32 3 pabodmX JHS [0 AHS €TO YBOJLHEHHS.

3.3.2. Ilpu IPOBEICHHN  OPraHU3alMOHHO-IITATHBIX MeporpuaTuit  (KagpoBbie
IIepEeCTAHOBKH) HEIIOCPENCTBCHHBI  PYKOBOJHUTEND CTPYKTYPHOTO  IOZpasfeneHus —o0s3aH,
npezcrasuTs apmuauctparopy ICII/H 3asBKy Ha H3MEHEHHE B IpaBaX JO0CTYyIIa.

3.4. Tlopsinox IedcTBHHA Ipy KOMIIPOMETANMH UAeHTH()UKATOPOB M IapOJIEH.

3.4.1. Tlox xoMmpoMeTamuell IOHUMACTCS: YTPATa Tapoyisl yIeTHOH 3alHCH 1 (vnm) maposst
HIeHTH(HUKATOPa, pasrialicHHe yYeTHON 3alHCH Mapoiil WM MHapoid uaeHTrduKaTopa (ABHAA
KOMIIPOMETAIINST), FUIM HHAs CUTyaIusl, KoTopas JaeT OCHOBAHHE IS IIPETIOTI0XKEHNS O HAPYIMICHUN
' KOH(HIEeHIHATPHOCTY IIapoell B uIeHTHYUKATOPOB (HesBHAS KOMIIPOMETAIIA).

342. Tlpn BesBiueHnd (aKkTa yTparsl [apoid, pasTialleHus —Iapold, [aposd
nneHTH(HUKaTOpa, CaMoro MACHTH(UKATOpa MOJIB30BATEND 00s3aH He3aMeINTEIBHO COOOIIUTE O
JaHHBIX ()aKTaX CBOEMy HENOCPEICTBEHHOMY PYKOBOIHTEIIO M OTBETCTBEHHOMY 32 obecrieyeHue
6esomacrocty 11JTa B UCITIn win agmurncTpatopy UCIL/TH.



» 3.43. B ciyyae BuBICHUS (aKTa KOMIPOMETAlHHU HIeHTH(GHKATOPOB K  IMapoJeH
nonb3oBarens agmuaucrparop MCIIJ{n wim oTBEeTCIBEHHEI 3a obecneuenue GesonacHoctu I1/[H B
UCIIIz o6s3aH HeMeMIeHHO 3a0lNOKHpOBaTh YYETHYIO 3allHCh JAHHOTO IONB30BATENA H
He3aMeUIATENHHO IPOM3BECTH BHEILIAHOBYIO CMEHY HapoJIs IS 9TOTO I10Ib30BaTEII.

3. IipaBa u 00SI3aHHOCTH

4.1. OcHosusle 3anaun aqMuaucTparopadCITIn:

—~  OpraHm3alyd yCTAHOBKH CPEICTB HACHTH(HUKAIME ¥ ay TeHTAGUKALI;

—  opraEm3anus napoisHo# 3amuThe Bo Beex UCIIH; -

—  BhZaYa NEPBUYHBIX TApONEH, ¥ DIEKTPOHHBIX NEPCOHATHHBIX HMICHTH(QHUKATOPOB M
Iapoineii K HUM;

—  OCYIIECTBIEHHE KOHTPOIS 33 COCTOSHHEM  CHCTCMBl  IaPOJBHOM  3aIlAThHI
uadopmarmusICILTH.

4.2. Anmmvuructparop/CI1/{a nmeer mpaBo:

— BHOCHTH IPEMIOKEHHS MO COBEPIICHCTBOBAHMIO CHCTEMbl MAPONBHOM 3allUTHI
unpopmaruu B MCITTx;

—~ [OpWHAMATH ydYacTve B IUIAHHPOBAHHM MEPONPHUATAH IO NapoibHOHM  3amuTe
urdopmary B VICTIJIHA [UiaHUpOBAHUH OCHAIIEHHS CPE/ICTBAMU HICHTH(QUKANMY H
ayTeHTH(UKALWH;

—  OCYIIECTBIATH KOHTPOJIH COCTOSHHS CPEICTB HACHTH(UMKANMM M ayTCHTH(UKaNuy B
NCT1x; .

~  WHMOUEPOBATH CIyXeGHEIE MPOBEPKH M Y9aCTBOBAThH B NPOBEJEHAN PAcCleNOBAHUMA 11O
¢axramMm KOMIPOMETAIINH; ‘

—  OKa3biBaTh NOMOIIL B PELIEHHH IIPoONEM, BOSHUKAIOIIUX IMPU JKCINTyaTalluH CPEICTB
naeHTHGUKAIIY ¥ ayTeHTHOUKAIUH. ,

4.3. OO6s3agHOCTH B  YaCTH  [ApONBHOW  3alTATHI HHGOpPMAIA  OTPAXECHHEI B
pHCTpykmuuaamuaurcTparopa MCILIH.

4.4, TlonpzosarenamVICII/Ia B cBoeif paboTe 3ampermaeTcs:

—  coobmars KOMy-THO60 CBOM JIMYHEIM DAponb HW/HWIM Tapoib K SICKTPOHHOMY
IIEPCOHATLHOMY MACHTH(DUKATODY; :

—  mepenaBaTh KOMY-THG60 BHIAHHBIA SIEKTPOHHEIH ITEPCOHANBHBIN HACHTH(UKATOP;

—  ocymecTBIATH BXoj B omepanuonnsie cuctemsl CII/IH 1 B MHGOPMAHOHHBIE PECYPCHL
IO YUY KUMH AAeHTH(HHKATOpaMU U HIAPOJISIMHY,

 —  OTKIIOYATh CPe/CTBA MACHTH(DUKAIIY 1 ayTeHTH(pUKAIUH.

4.5. B ciyuae MOsABJICHHS HOXO3PCHUE HAa (GaKkT KOMIPOMETAlHY Iapold, a TaKkke B Ciydae
BEIABICHHS MHIMICHTOB ((aKTOB M T.IL.), CBA3AHHEIX CO COOSMHU B paboTe CPEICTB MACHTHQHKALMH
U ayTeHTH(QHKAIMYM, I[IONb30BATENH OOs3aHBl HEMEUICHHO nporH(GOpPMHEPOBAaTE 00 ITOM
OTBETCTBEHHOTO 3a00ecredenue 6ezomacrocty II{n B UCTI{s uma aqmunrctpatopa UCTITH.

4. OTBETCTBEHHOCTH JO/DKHOCTHBIX JIHI B PAMKAX CHCTEMBbI NAPOJILHOI 3aIHThI
HH(OPMANHH

5.1. Tlomb30BaTeln,0TBETCTREHHE 3a ofbecmedenue Oesomacroctn [/l B MCI[E 1
agmuarcTparop VICII/IH HecyT OTBETCTBEHHOCTD 38 HEHA/IIEKAIEE UCTIONHCHNC MITH HCUCIIONHEHAE
cBOMX OOS3aHHOCTEH, MPedyCMOTPeHHBIX HacTosmied MHCTpykimel, B Ipeaenax, OHPeNeICHHBIX
ICHCTBYIOIMM  3aKOHOZATENhCTBOM —Poccuiickor denepanuu.3a  HecoOMOACHHE TPEOOBAHUIA
3akoHomarenbctBa  Poccuiickodt — Depmepamum  mpemycMOTpEHa — IpaKIaHCKas, — yroJoBHad,
aIMHHHCTPATHBHAS, [MCIHIUIMHAPHAA OTBECTCTBEHHOCTE. -

5., Tlomp3oBaTend, OTBETCTBEHHBH 3a obecmeuenne Gesomacwoctu [Jln 8 WCIIIE u
amavuauctpatop MVCIIJ[H  HecyT OTBETCTBEHHOCTh IO JCHCIBYIOIIEMY —3aKOHOAATCILCIBY
Poccuiickoii (Defepaluy 3a pasIValleHHe CBeleHHH KOH(HICHIHMAIBHOIO XapakTepa, CTaBIIMX ’
M3BECTHHIME IPH BBIIONHEHHH CIYXeOHBIX O00sA3aHHOCTEH, B TOM HUHCIE NPEIyCMOTPEHHBIX
gacrosmeil MHCTpyKIHen.



5. Cpox aeiicTBusI M NOPANOK BHECEHHS M3MEHEHUH

6.1. Hacrosmas MHCTpYKIHS BCTYIAeT B CHIIy C MOMEHTA €€ YTBEPXKICHMS M JEHCTBYET
6GeccpodHo.

6.2. Hacrosmas MHCTpYKINS OATIEKUT IEPECMOTPY HE PEXKE OJHOrO pa3a B TPH roja.

6.3. U3MmeHeHHs ¥ [ONOJHEHHS B HACTOSIIy!0 VHCTPYKIMIO BHOCATCA IIPHKa30M
JlupexTopay uperk aeHus. '



